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Article I.
 Name

The name of this organization shall be Donate by Design.
Article II.
 Purpose

Section 1.
The purpose of this organization shall be to gather funds through sale of student designed products which will be donated to a members-chosen non-profit organization.

Article III.
 Membership Requirements

Section 1.
Membership is limited to UIC students, faculty, and staff.

Section 2.
All requirements must meet the Board of trustee’s policies regarding nondiscrimination on the basis of race, religion, sex, or national origin.

Section 3.
Eligibility requirements of new members are:

a) Membership fee of $10.00 due at the time of enrollment.

b) Members must earn a total of 10 points per semester, starting at the first day of classes for the semester and ending at the Friday of the week of final examinations.

c) Points will be revised and designated each semester by the presiding officers.  

d) Attendance of two meetings per semester is mandatory.

Section 4.
Expulsion of members


Any damage or destruction of property which rightfully belongs to the organization can lead to expulsion from this organization.  Furthermore, any misconduct towards other members of the organization may lead to an expulsion, as decided by the majority of the officers.

Section 5.
Types of Membership:


Faculty/Staff Member
Any faculty/staff member who is interested in participating in the organization must attend at least 3 meets, including the first and the last meeting of the semester.  The role of the faculty/staff member will be to advise and/or participate in the decision making processes and/or the active work of the members and/or correspondence with the non-profit organization benefiting from the organization.


Active Member


Any current UIC student meeting the eligibility requirements can be a member of the organization.

Article IV.
 Officers

Section 1.
Officers



This organization shall have 4 or 5 officers. These officers are:



Two co-presidents, treasurer, and administrative head.

Section 2.
Qualifications of Officers:


All officers should be Active members of the organization during term of service.



Co-presidents:



Sophomore or higher standing with a GPA of 2.5 in their previous semester  


Treasurer:



Sophomore or higher standing with a GPA of 2.5 in their previous semester


Administrative Head:

Freshman or higher standing with a GPA of 2.5 in their previous semester. (GPA requirement for any freshman student will be applicable after the first semester).

Section 3.
Terms of Office:
All co-presidents and treasurers will serve a term of an academic year.  Administrative heads will be chosen at the beginning of each semester during the first and second meetings through a direct electoral process.

Section 4.
Duties of Officers:


Co-presidents:

a) Organize and administer two meetings per month.

b) Approve proposals submitted by members.

c) Allocate point values to services rendered by members.

d) Maintain records of points earned by each member.

e) Ensure the availability of materials.
f) Ensure that the materials requested by member are received by the member on time.

g) Maintain correspondence with the non-profit organization.

h) Organize events to promote sales of products.

i) No more than one absence from a meeting is permitted during each semester.

j) Maintain an inventory of materials.

Treasurer:
a) Collect membership fees from all members.

b) Keep detailed records of all money transfers, including maintaining receipts for each transaction (sales or materials bought).
c) No more than two absences from meetings are permitted during each semester.

d) Must earn a total of 5 points per semester.

Administrative Head:
a) Maintain correspondence with all members regarding any announcements, status of proposals, submission and allocation dates of projects, reminders of meetings, etc.
b) Maintain records of submission forms, dates of submissions, designs, attendance of members, 

c) Must earn a total of 5 points per semester.

d) No more than two absences from meetings are permitted during each semester.

e) Keeps the minutes at every meeting and e-mails the minutes to all members after the meeting.

Section 5.
Provisions for Removal of Officers:

Any damage or destruction of property which rightfully belongs to the organization can lead to expulsion from this organization.  Furthermore, any misconduct towards other members of the organization may lead to an expulsion, as decided by the majority of the officers.  If any of the duties are forfeit or eligibility requirements are not met, the officers are automatically removed.  Any special circumstances will be considered by a committee of the other officers and the faculty adviser.

Section 6.
Legitimate Transfer of Power:

Power can be transferred under circumstances of expulsion or resignation to another member.  An election will be held on the next meeting to appoint another active member for the office.  

Article V.
Elections
Section 1.
Election of Officer shall be held during the last two meetings of the spring semester.  An election for the Administrative head will be held in the fall semester.
Section 2.
All active members may vote by e-mailing the faculty advisor.

Section 3.
The administrative head shall, before the second-last meeting, inform all active members of the upcoming elections.  The appointments shall be made by the faculty advisor during the last meeting.

Article VI.
Meetings.

Section 1.
Regular meetings of the organization shall be held once every 2 weeks, lasting one to two hours. 

Section 2.
Special meetings may be called through the approval of both the co-presidents.  A request may be submitted through e-mail.  The administrative head is in charge of notifying all active members and faculty advisor of the special meeting.
Section 3.
A quorum shall consist of attendees at each meeting.

Article VII.
Advisors.

Section 1.
The advisor of this organization shall be a full time faculty or staff member at UIC.

Section 2.
The advisor is selected by invitation by the co-presidents.  

Section 3.
The advisor must attend at least 3 meets, including the first and the last meeting of the semester.  The role of the faculty advisor will be to advise and/or participate in the decision making processes and/or the active work of the members and/or correspondence with the non-profit organization benefiting from the organization.  The faculty advisor must ensure the conduction of an impartial election and announce the appointments of the new officers.  

Article VIII.
Dues
Section 1.
Each member must pay a membership fee of $10.00 at the time enrollment in to the organization, in the beginning of the academic year.

Section 2.
Membership must be renewed every year with the payment of the membership fee.

Article IX.
Handling of Funds

Section 1.
The organization’s on-campus COF account will be managed by the Treasurer.

Section 2.
The registration form will indicate to University staff which officers are authorized to sign what types of documents concerning funds.
Section3.
All monies collected on campus, with exception of dues, MUST BE DEPOSITED into the organization’s COF account.

Article X.
Amendments and Revisions

Section 1.
Amendments and Revisions to this document may be made at the beginning of each academic semester by the officers.
Section 2.
Three of the four officers and half of the other active members (non-officers) are required to approve any changes. The faculty advisor has veto power.

Section 3.
The co-presidents are responsible for initiating the creation and distribution of the new/changed document.

This constitution was approved as printed above on Sunday, May 14, 2006.
