HIGH SCHOOL OUTREACH VISIT PROCEDURE

· GO TO THE PESC OFFICE ROOM 110 SEO AND SIGN YOUR NAME ON THE HSOR PROGRAM SIGN IN SHEET COMPLETE WITH INTENDED DATE AND TIME OF VISIT

· FILL OUT AN AGREEMENT FORM FOR THE HSOR PROGRAM WHICH STATES THE INTENT OF YOUR VISIT

· FILL OUT A SLIP OF PAPER (WHICH WILL BE MAILED TO THE SCHOOL) WITH YOUR INTENDED TIME AND DATE OF VISIT AND LEAVE IN THE PESC OFFICE

· PLEASE INCLUDE THE COMPLETE MAILING ADDRESS OF THE ORGANIZATION OR THE SCHOOL

· IF YOU ARE FAMILIAR WITH THE FACULTY AT THE SCHOOL PLEASE INCLUDE THE NAME OF THE PERSON THAT YOU WOULD LIKE US TO SEND WITH THE INVITE, OTHERWISE WE WILL SEND IT TO “PRINCIPLE”, “ORGANIZATION LEADER”, ETC.

· ONCE THE SCHOOL/ORGANIZATION HAS APPROVED THE VISIT (VIA EMAIL, MAIL, OR PHONE) WE WILL EMAIL YOU TO CONFIRM

· IF YOU NEED HELP WITH TOPICS TO TALK ABOUT EMAIL TENILLE MEDLEY AT tmedle2@uic.edu FOR IDEAS

· ONCE YOU HAVE VISITED THE SCHOOL PLEASE FILL OUT A COMMENT FORM AND LEAVE IN THE PESC OFFICE

· WE WILL THEN USE YOUR COMMENTS TO PUT ON THE PESC WEBSITE FOR HSORP ALONG WITH THE SCHOOL YOU HAVE VISITED

IF YOU HAVE ANY QUESTIONS OR COMMENTS REGUARDING THIS PROGRAM, FEEL FREE TO EMAIL ME.

YOU WILL BE ABLE TO PICK UP FORMS STARTING FEB 14, 2005 IN ROOM 123 SEO.

THANK YOU FOR PARTICIPATING IN THIS PROGRAM!

Tenille Denise Medley

High School Outreach Chair 2005

Professional Engineering Societies Council

