UMSC Constitution

Article I: Pledge of Purpose

The University Medical Student Council (herein designated as UMSC) is responsible for representing the general student body at the four campuses of the University of Illinois College of Medicine. UMSC is responsible for selecting student members to all of the College of Medicine committees, for supervising the respective UMSC officer elections, and for performing all other duties as might be conferred upon it by the Dean of the College of Medicine. UMSC is established with the intent of supporting and promoting the collective interests of the medical students of the University of Illinois College of Medicine. This mission shall be achieved through fostering communication and cooperation among the four campuses of the University of Illinois College of Medicine.

We do ordain and establish this constitution of the UMSC of the University of Illinois College of Medicine.

Article II: Membership

A. Voting Members

1. Executive Committee

a. consists of the President, Vice President, Treasurer, Secretary, Historian/Webmaster, and OSR Representative.

b. The President shall only vote in the event of a tie.

2. Representatives

a. Urbana campus shall have three representatives, composed of the respective student government President (or appointed delegate) and two members selected from the student body of each respective site.

b. Peoria and Rockford shall have representatives composed of the respective student government President (or appointed delegate) and a member from each of the three medical student classes.
c. the Medical Scholars Program Advisory Council at the Urbana

campus shall have two representatives selected from the council.
c. Chicago shall have a total of nine representatives, composed of the  respective student government President (or appointed delegate) and two members selected from each of the four medical student classes. 

B. Non-Voting Members

1. College Committee student members (appointed by UMSC) as specified in Bylaws of the Faculty of the University of Illinois at Chicago College of Medicine:

a. Committee on Student Promotions (CCSP) -- four members.

b. Committee on Instruction and Appraisal (CCIA) -- four members and one alternate.

c. Committee on Admissions (CCA) -- four members and one alternate.

d. Committee on Research (CCR) -- four members.

e. Committee on Student Awards and Scholarships (CCSAS) – four members.

2. Foreign Exchange Committee -- four members
3. Alternate Organization of Student Representatives (herein designated OSR) – two members.

4. Advisor.
Article III: Responsibilities and Duties of UMSC Members

C. Executive Members

1. President

a. establish the agenda for each UMSC meeting.

b. preside over each UMSC meeting.

c. serve as the student representative to the College Executive Committee.

d. ensure UMSC representation at  all “Dialogue with the Deans” meetings. 
e. set up and run an executive board meeting prior to each UMSC meeting.

f. submit a letter at the end of the year to each regional dean’s office regarding the participation of every UMSC member at their campus.

i. If an elected representative has two unexcused absences during the year, the President will recommend that the student not be recognized as a member of UMSC in his or her dean’s letter. (The UMSC Executive Board will deem if an absence is excused or unexcused.)
ii. If a College Committee member misses more than 1/3 of their committee meetings, the President will recommend that the student not be recognized in his or her Dean’s letter.

g. foster communication between the four campuses.

h. serve as the official voice of all four campuses.

i. assume any duties deemed necessary to fulfill the role of student body President of the College of Medicine.

j. Attend all regularly scheduled UMSC meetings and provide relevant information at that time.

2. Vice President

a. assume the duties of the President in his/her absence.

b. ensure that all committee representatives fulfill the obligation of their positions.

c. be responsible for the presentation of all College Committee reports in the absence of the committee representative, and shall act as a liaison between College Committee student representatives and the UMSC.

d. manage selection of College Committee members
e. Attend all regularly scheduled UMSC meetings and provide relevant information at that time.

3. Treasurer

a. prepare an annual budget.

b. manage the expenditures within the UMSC.

c. Attend all regularly scheduled UMSC meetings and provide relevant information at that time.

4. Secretary

a. record the minutes of each meeting, and electronic mail them to all UMSC members.

b. distribute minutes within two weeks after the meeting.

c. notify all UMSC members of the time, place, and directions of all meetings.

d. maintain and distribute a list of all UMSC members’ electronic mail addresses, mailing addresses, and phone numbers.

e. Attend all regularly scheduled UMSC meetings and provide relevant information at that time.

5. Historian

a. act as the UMSC webmaster, who will maintain the UMSC website.

b. distribute a copy of the constitution to all new UMSC members as they join the organization.

c. be responsible for the maintenance of a file of minutes from all past UMSC meetings, keeping copies on the website.

d. be responsible for updating the summary of major decisions and achievements of the UMSC.

e. Attend all regularly scheduled UMSC meetings and provide relevant information at that time.

6. OSR Representative

a. Attend all regularly scheduled UMSC meetings and provide relevant Organization of Student Representatives (OSR) information at that time.

b. Represent the opinions and decisions of the UMSC on behalf of the University of Illinois College of Medicine to the OSR fall and spring meetings of the Association of American Medical Colleges (AAMC).

c. Provide a written electronically mailed report on relevant OSR and/or AAMC business as it occurs to the UMSC President and Historian (for website).

D. Representatives 
1. Respective site Student Government President (or appointed delegate)

a. each representative shall be responsible for attendance at regularly scheduled UMSC meetings.

b. head site College Committee nominations, entailing the disbursement of applications and recruitment of applicants one month prior to the larger UMSC meeting at which final College Committee representatives will be determined.

c. announce all available UMSC elected positions one month prior to the larger UMSC meeting at which elections are held, as well as to report these results to their site.

d. coordinate site specific details for UMSC meetings; for example, compiling reports from their respective General Representatives to present at the UMSC meeting, organizing car pools, providing driving directions to the UMSC Secretary if hosting, arranging room reservations and food for the meeting at their site.

2. General Representatives

a. each UMSC representative shall be responsible for attendance at scheduled UMSC meetings.

b. each UMSC representative shall report via electronic mail to each respective student government President (or appointed delegate) regarding the issues concerning their respective class.

c. each UMSC representative shall be responsible for the reporting of all business, including posting of minutes from past meetings and the agenda of the following meeting to their constituent sites.

3. HPSC Representative

a. From this day forth, two positions of UMSC representatives to the Health Professions Student Council (HPSC) will be created for a term of one academic year.  Both representatives will be required to attend all HPSC meetings or designate a proxy as per the UMSC constitution.  Both will have full voting rights on HPSC.  One representative will be required to attend each UMSC meeting or designate a proxy as per the UMSC constitution.  The representative will be granted full voting rights on UMSC.  If both representatives attend the meeting, they will be granted a total of one vote.

b. Responsibilities:

i. Attend all HPSC meetings.

ii. At least one representative must attend all UMSC meetings.

iii. Serve as a liason between HPSC and UMSC, representing the interests of all 4 campuses of the UICOM.

E. Appointed Committee Members

1. Student members of each College Committee shall be responsible for:

a. attending at least 2/3 of each respective College Committee meeting, or ensuring that the designated alternate representative attend the meeting.

b. attending those scheduled UMSC meetings held on his/her respective campus.

c. submit a written electronically mailed report of committee activities to the UMSC President, Vice President, and Secretary within one week of their respective site’s meeting. The report will include the following details:

· an agenda of the committee meeting.

· the pertinent discussions and decisions of the committee.

· topics necessitating UMSC follow-up, etc.

2. Summary of charges for College Committees

a. College Committee on Student Promotions (CCSP)

i. Review and make recommendations to the Executive Committee on policies regarding student progress, dismissal, or graduation.

ii. Review and take action on proposals from the College’s programs regarding student progress, promotion, dismissal, or graduation.

iii. Establish guidelines and procedures for any student wishing to present evidence in support of an appeal of an adverse academic action.

iv. Make specific recommendations of the Executive Committee concerning the graduation of students.

v. Report dismissals and reinstatements of students to the Executive Committee.

vi. Identify and make known to the Dean, the Program Director, the Faculty, and the student body of the College those students who have achieved outstanding records and make specific recommendations regarding academic honors.

b. College Committee on Instruction and Appraisal (CCIA)

i. Regularly review and recommend to the Executive Committee the instructional, evaluation, and appraisal policies of the College of Medicine for undergraduate medical education.

ii. In consultation with the Program sites, establish the minimum competencies expected for all graduates of the College of Medicine and monitor the effectiveness of the curricular and appraisal experiences and instruments adopted by the Programs to provide and to certify those competencies.

iii. Evaluate the effectiveness of the College of Medicine curriculum and the appraisal instruments used to monitor student progress through that curriculum.

iv. Ensure that the curriculum offered and appraisal instruments used meet requirements for Liaison Committee on Medical Education accreditation.

v. Encourage, when appropriate, the Programs to work in a cooperative/collaborative manner in instructional efforts best served by collaborative effort.

vi. Encourage, when appropriate, development of unique curricular endeavors appropriate to the environment in which each Program resides.

c. College Committee on Admissions (CCA)

i. Formulate and recommend to the Executive Committee the policies for student admission to the College of Medicine.

ii. Admit all students to the College of Medicine through processes based upon approved policies, such policies to relate to the establishment of:

· criteria and standards for candidate evaluation.

· procedures for application.

· procedures for the review of applications.

· procedures for acceptance of candidates.

iii. Formulate and recommend policy regarding the recruitment of students.

iv. Maintain records that permit continuing evaluation of policy and process regarding admissions.

v. Develop the means of facilitating understanding of College of Medicine policies and procedures among premedical advisors.

d. College Committee on Research (CCR)

i. Advise the Dean concerning the administration of general purpose research grants in the College of Medicine.

ii. Develop means by which the research interest of the faculty and student body may be fostered.

iii. Encourage procurement of institutional general research funds.

e. College Committee on Student Awards and Scholarships (CCSAS)

i. Accumulate and disseminate information about student fellowships and awards (excluding academic honors).

ii. Actively solicit nominations for such awards.

iii. Identify the students most worthy of receiving those several honors and awards.

iv. Establish means through which recipients may be recognized by the faculty, student body, and the community.

v. Devise and coordinate an appropriate introduction and recognition for each award recipient on Honors Day.

F. Golden Apple Awards

1. The Golden Apple is awarded to one outstanding professor from each of the medical student classes at each of the University of Illinois College of Medicine sites.

2. The UMSC shall assign to each campus the responsibility to design a procedure for the Golden Apple selection.

3. Each class government shall report its selection(s) to the College Committee on Student Awards and Scholarships (CCSAS).

4. The distribution of the Golden Apple Awards shall occur on Honors day or appropriate event at their respective sites.
G. Foreign Exchange Committee (FEC)

1. The Foreign Exchange Committee is responsible for the maintenance of all existing foreign exchange programs, such as the King’s College Scholarship, actively seeking new programs, and for promoting international health interests at all four sites.

2. All Foreign Exchange Committee members are ineligible to be recipients of Foreign Exchange awards while serving on the committee.

H. Advisor

1. Serve as a liaison between the UMSC, faculty, and administration.

2. The advisor, or a designated appointee, must attend every regularly scheduled UMSC meeting.

I. Absences

1. All UMSC members are required to attend their respective council / committee meetings as described above.  In the event that a member will be absent from a required meeting, an email shall be sent by that member to the UMSC Vice President and Secretary no less than 7 days prior to the anticipated absence explaining the reason for the absence.  This includes general UMSC meetings as well as college committee meetings.  

2. All UMSC members are required to attend the first UMSC meeting of the year to understand the UMSC set-up, discuss the topics and issues of that year, and familiarize themselves with the expectations of the Council. Attendance to the meeting includes the option of teleconferencing or video-conferencing.
3. Upon receipt of such emails, the UMSC executive board will determine if the absent member will be deemed excused or unexcused for the absence.  If the email is received less than 7 days prior to the absence, if the email is not received at all or if a reason for the absence is not included in the email, the member will be unexcused. 

4. If a voting member will be absent from a UMSC general meeting, and is granted an excused absence, that member is then encouraged to designate a proxy to attend the meeting with voting privileges.  This designated proxy must be made known to the UMSC Vice President and Secretary no less than 3 days prior to the meeting and must be drawn from the same constituency that the absent voting member represents.  For example, the Chicago M3 class rep must designate another Chicago M3 as their proxy.  Reps at large and president delegates are considered to represent the entire student body at a UICOM site.  Proxy voting members shall be entitled to all privileges of regular UMSC voting members for that meeting. 

5. If a college committee rep will be absent from a college committee meeting, an email detailing the reason for the absence should be sent to the committee chair, the UMSC Vice President and the student alternate for that committee, if any.  This email should be sent 1 week prior to the absence. 
6. If a college committee rep will be absent from a required UMSC general council meeting, an email should be sent to the UMSC Vice President and Secretary outlining the reason for the absence and including a written report on the committee’s activities for the minutes.  Every effort shall be made by the absent rep to find another committee rep to attend the meeting and give the oral report. 
7. Recommendations for recognition of voting reps and committee reps shall be made by the UMSC president each spring based on meeting attendance as described above in Sec III, A1f.
J. State of the College Report

8. The Executive Board of the UMSC with approval of the general student council will present an annual “State of the College” Report that reflects a continuous review of the medical school’s progress on pertinent issues. The State of the College report will be sent to the Dean, Senior Associate Dean, and Deans of Student Affairs at the College of Medicine. In addition, the report will be sent to the Provost and Chancellor of the University of Illinois at Chicago and University of Illinois at Urbana-Champaign. The State of the College Report will be made available to the students.  

Article IV: Selection, Succession, and Removal

K. Selection

1. UMSC Executive Board

Officers of the UMSC shall be elected by a simple majority vote of the UMSC for one-year renewable terms at the start of the fourth meeting of the academic year.  The elected officer’s terms will commence at the beginning of the following academic year.  A transition meeting between the current executive board and the new executive board should be held between the third and fourth UMSC meetings. On the day of election, nominations followed by balloting will proceed through the offices in the following order: President, Vice President, Treasurer, Secretary, and Historian. Each candidate will be allowed an allotted time for a speech with a question and answer period. In the event of a tie, a run-off will be held between the tied nominees. If the tie remains on the second ballot, the decision will be made by the senior uninvolved officer present.

a. It is required that the person chosen for UMSC President would have served at least 1 year as a UMSC representative 




2. Respective site Student Government President (or appointed delegate)

The respective site student government President, who will be elected prior to the first UMSC meeting, will serve as that site’s official Representative. In the event that the President chooses not to serve, they may appoint a delegate to serve on their behalf.

3. General Representatives

Representatives are to be chosen in the fall semester, prior to the first UMSC meeting, by site student governments. The exact method of the selection of the UMSC Representatives is left to the discretion of the recognized student government at each site. The term of appointment shall be one year.

4. UMSC-appointed College Committee student representatives


a. 
b. An application process will be coordinated by the UMSC Vice President no later than the 1st UMSC meeting of each academic year.  This process will seek applicants to fill any committee seats that will be vacated at the close of the academic year.  Applicants will be submitted to the student council at each site and representatives will be selected by the site government in accordance with the UMSC timeline.  The committee member-elect will, in January, begin the orientation process for his/her respective committee to be transitioned into the position in April of that academic year.
c. committee positions are for one year renewable terms.  Once selected, a student can retain his/her committee seat until graduation or voluntarily vacated at the end of an academic year.  Students taking a leave of absence will be removed from their committee seat and a replacement will be appointed.

5. Foreign Exchange Committee

a. the Foreign Exchange Committee consists of five members, one from each site and one chair, each to be selected by the same method as outlined above for College Committee student representatives.

b. committee positions are for one year renewable terms.  Once selected, a student can retain his/her committee seat until graduation or voluntarily vacated at the end of an academic year.  Students taking a leave of absence will be removed from their committee seat and a replacement will be appointed.

6. OSR Representative


a. 
b. 
c. More representatives are needed to adequately represent the four very different sites of the UIC-COM.  More representatives will ensure a feeder system, from year to year, in which each successive Primary Representative will have accumulated knowledge of the OSR and its concerns, giving the UIC a more active role at both the local and national levels within the OSR.

d. The three representatives will each come from at least 2 different campuses: one rep from Chicago and the remaining reps from the UPR campuses

e. Only reps who have spent a year or more in the OSR and/or the UMSC are eligible for the Primary Representative position

f. The OSR position can be held for a maximum of 3 years (with review and re-election after each year)

g. MSP students are eligible pending approval from the Urbana Dean of Student Affairs

h. Funding to attend a meeting (national or local) will be provided for at least 1 representatives at a time

i. The Primary Representative must attend both national and local events provided there are no extenuating circumstances.
7. Advisor

a. the faculty or staff advisor of the UMSC shall be selected by the UMSC for a one-year renewable term at the first meeting of the academic year.

L. Succession Process

1. Executive Officers

a. once all balloting has finished, the outgoing UMSC officers will turn over powers to the new set of officers.

b. it is the responsibility of each outgoing officer to submit a written report of their annual activities and responsibilities to the Historian, in order to establish continuity and accountability for all future officers.

2. Representatives

a. all hold one-year terms, renewable per site regulations.

3. Non-Voting Members

a. all hold one-year renewable terms as described above.

M. Removal Process

1. Any UMSC officer, representative, member, or advisor considered to have met requirements for removal from office shall be issued a written grievance by the President.  The executive board may recommend any member for removal with due cause.

2. Members recommended for removal shall have until the next meeting to respond to the grievance in person or in writing.

3. Removal shall be decided by a simple two-thirds majority vote of the UMSC.

4. Reinstatement of a UMSC officer, representative, member, or advisor to a former position shall require a simple two-thirds majority vote of the UMSC.

5. If a UMSC representative is unable to complete their term of membership for any reason, the class/site President at that representative ís site shall appoint a replacement to fill the remainder of that representative ís term.

Article V: Funding

Funds for the UMSC shall be provided by the Chicago, Urbana, Rockford, and Peoria student governments in the following manner:

· the Chicago Medical Student Council shall pay one-half of the total       UMSC budget.

· Urbana, Rockford, and Peoria shall each pay one-sixth of the total UMSC budget.

Article VI: Meetings

A. Regularly Scheduled Meetings
1. There will be four regularly scheduled UMSC meetings per academic year, one at each respective site. The first meeting shall occur no later than the first week of October.

2. The date, location, and time of each UMSC meeting will be announced to all UMSC members within the minutes of the prior meeting, to be distributed via electronic mail by the UMSC Secretary.
3. The location of the first meeting shall occur at the Chicago site to accommodate the University of Illinois College of Medicine Dean’s attendance at the first meeting.  The meeting location is determined by the following rotating schedule:
(ex. AY2000-2001, 2001-2002, etc…)

Academic year ending in 03, 06, 09, 12...:

Chicago, Peoria, Rockford, Urbana

Academic year ending in 02, 05, 08, 11...:

Chicago, Rockford, Urbana, Peoria

Academic year ending in 01, 04, 07, 10...:

Chicago, Urbana, Peoria, Rockford

4. 









5. The agenda (which shall include the date, time, and location of the upcoming meeting) will be electronically mailed to all respective UMSC members by the UMSC President within two weeks of the meeting.

6. Presence of one-half (or thirteen members) of the twenty-six UMSC voting members, including members of the Executive Board and UMSC Representatives shall constitute a quorum.

7. UMSC Non-Voting Members can have voting status which will be determined by simple majority vote of UMSC voting members at the onset of each UMSC meeting. Non-Voting Members are not included in the establishment of quorum (see #5 above).

8. UMSC shall be open for public attendance.

9. UMSC shall have the prerogative of holding closed meetings by a simple majority vote.

B. Executive Board Meetings
1. Members consist of President, Vice President, Treasurer, Secretary, Historian, and OSR Representative.

2. The President will coordinate an executive board meeting to be held prior to each regularly scheduled UMSC meeting.

Article VII: Amendments

A. Proposal: Proposal for amendment to this Constitution may be made by any

UMSC member. Any proposed amendment must be part of the agenda for that

meeting.

B. Approval: Approval of Constitution amendments shall require a two-thirds vote of UMSC members.

Adopted on November 13, 1999.

Revised on March 27, 2004.
Revised on April 16, 2011
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